Human Resource

Management Office
NOTICE OF VACANT POSITIONS
For Non-Teaching
This Office hereby announces the following vacant positions (see attached CS Form
No.8), to wit:
Item No. Position Title SG
1 | SLPCB-A2-20-2022 Accountant || 16
2 | SLPCB-INFOSA2-44-2022 Information Systems Analyst || 16
3 | SLPCB-ADOF4-19-2022 Administrative Officer IV 15
4 | SLPCB-ADOF4-20-2022 Administrative Officer IV 15
5 | SLPCB-ADOF4-21-2022 Administrative Officer [V 15
6 | SLPCB-IAUD2-38-2022 Internal Auditor |l 15
7 | SLPCB-INFO2-41-2022 Information Officer |1 15
8 | SLPCB-PD0O2-29-2022 Project Development Officer || 15
9 | SLPCB-PLO2-32-2022 Planning Officer Il 1%
10 | SLPCB-ADOF3-18-2022 Administrative Officer IlI 14
11 | SLPCB-ADOF3-19-2022 Administrative Officer IlI 14
12 | SLPCB-ADOF3-20-2022 Administrative Officer lll 14
13 | SLPCB-ADOF3-21-2022 Administrative Officer |lI 14
14 | SLPCB-BS1-46-2022 Board Secretary 1 14
15 | SLPCB-LEA3-35-2022 Legal Assistant llI 14
16 | SLPCB-INFOSA1-43-2022 Information Systems Analyst 1 12
17 | SLPCB-LEA2-34-2022 Legal Assistant Il 12
18 | SLPCB-ADAS5-47-2022 Administrative Assistant V* (Coterminous) 11
19 | SLPCB-ADOF2-16-2022 Administrative Officer Il 11
20 | SLPCB-ADOF2-17-2022 Administrative Officer Il 11
21 | SLPCB-ADOF2-18-2022 Administrative Officer Il 11
22 | SLPCB-ADOF2-19-2022 Administrative Officer |1 11
23 | SLPCB-IAUD1-37-2022 Internal Auditor | 11
24 | SLPCB-INFO1-40-2022 Information Officer | ¥ it
25 | SLPCB-PDO1-28-2022 Project Development Officer | 11
26 | SLPCB-PLO1-31-2022 Planning Officer | 11
27 | SLPCB-ADOF1-16-2022 Administrative Officer | 10
28 | SLPCB-ADOF1-17-2022 Administrative Officer | 10
29 | SLPCB-ADAS3-14-2022 Administrative Assistant |l| 9
30 | SLPCB-ADAS3-15-2022 Administrative Assistant II| 9
31 | SLPCB-ADAS3-16-2022 Administrative Assistant Il 9
32 | SLPCB-ADAS3-17-2022 Administrative Assistant Il g
33 | SLPCB-ADAS3-18-2022 Administrative Assistant lll 9
34 | SLPCB-ADAS2-13-2022 Administrative Assistant Il 8
35 | SLPCB-ADAS2-14-2022 Administrative Assistant || 8
36 | SLPCB-ADAS2-15-2022 Administrative Assistant Il 8
37 | SLPCB-ADAS1-10-2022 Administrative Assistant | 7
38 | SLPCB-ADA6-1-2022 Administrative Aide VI 6
39 | SLPCB-ADA6-2-2022 Administrative Aide VI 6
40 | SLPCB-ADAB-9-2022 Administrative Aide VI 6
41 | SLPCB-ADA6-10-2022 Administrative Aide VI 6
42 | SLPCB-ADA6-11-2022 Administrative Aide VI 6
43 | SLPCB-ADA6-12-2022 Administrative Aide VI 6
| 44 | SLPCB-ADA6-13-2022 Administrative Aide VI 8
45 | SLPCB-ADAG-14-2022 Administrative Aide VI 6
46 | SLPCB-ADA6-15-2022 Administrative Aide VI 6
47 | SLPCB-ADAG-16-2022 Administrative Aide VI 6
48 | SLPCB-ADAG-17-2022 Administrative Aide VI 8
49 | SLPCB-ADA6-18-2022 Administrative Aide VI 6
50 | SLPCB-ADAB-19-2022 Administrative Aide VI 6
51 | SLPCB-ADA6-20-2022 Administrative Aide VI 8
52 | SLPCB-ADA6-21-2022 Administrative Aide VI 6
53 | SLPCB-ADA6-22-2022 Administrative Aide VI 6




Human Resource
Management Office

54 | SLPCB-ADAB-23-2022 Administrative Aide VI 6
55 | SLPCB-ADAB-24-2022 Administrative Aide VI 5]
56 | SLPCB-ADA6-8-2022 Administrative Aide VI 6
SLSU Judge Guillermo Eleazar
57 | SLPCB-A2-19-2022 Accountant Il 16
58 | SLPCB-ADOF4-18-2022 Administrative Officer IV 15
58 | SLPCB-ADOF3-16-2022 Administrative Officer Il 14
60 | SLPCB-ADOF3-17-2022 Administrative Officer IlI 14
61 | SLPCB-A1-1-2001 Accountant | 12
62 | SLPCB-ADOF2-15-2022 Administrative Officer II 11
63 | SLPCB-GUIDC1-1-2001 Guidance Counselor | 11
64 | SLPCB-ADOF1-14-2022 Administrative Officer | 10
65 | SLPCB-ADAS3-13-2022 Administrative Assistant Il 9
66 | SLPCB-ADAS2-10-2022 Administrative Assistant || 8
67 | SLPCB-ADAS2-11-2022 Administrative Assistant Il 8
68 | SLPCB-ADAS2-12-2022 Administrative Assistant || 8
69 | SLPCB-ADAS1-9-2022 Administrative Assistant | 7
70 | SLPCB-ADAB-3-2022 Administrative Aide VI 6
71 | SLPCB-ADAG-4-2022 Administrative Aide VI 6
72 | SLPCB-ADAB-5-2022 Administrative Aide VI 6
73 | SLPCB-ADAB-6-2022 Administrative Aide VI 6
| 74 | SLPCB-ADA6-7-2022 Administrative Aide VI 6 |

Applicants should submit within ten (10) calendar days from the date of its publication
to the Human Resource Management Office on the 2™ Floor of the SLSU Administration Building,
Lucban, Quezon, or at the HR Office Administration Building, SLSU Judge Guillermo Eleazar,

Brgy. Rizal, Tagkawayan Quezon with the following requirements:

1. A letter stating the specific position applied for;

2. Properly accomplished Personal Data Sheet (PDS) with latest passport size

picture;
3. Copy of the latest Performance Rating (if applicable);
4. Certified True Copy of the following:
¢ Authenticated Certificate of Eligibility or License;

Transcript of Records
Diploma
Certificate of Employment with actual duties and responsibilities and/or Job
Description;
e Certificate of trainings or seminars attended.

Applications with incomplete requirements shall no/t%a entertained.
e

—— i i _—
GINO A. CABRERA, RPm
0OIC, HRMO

Noted: .

FREDERCK T. VILLA, DT
Chairperson of the HR Merit, Selection, and Promotion Board for Non-Teaching Personnel
Vice President for Administrative and Financial Affairs

Approyed for Posting=y A —+
D

S , ~ A
CIE B. ZOLW PhD
University Presiden

Date of Posting:
SEP 012073

MLl 3 Ll



CS Form No. 9
Revised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

Elgcironic copy fo be submilfed to the CSC FO must be in MS Excel format

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC iovw.aJ Q

GINO A"CABRERA. RPm

HRMO
Date: September 1, 2023
No. |Position Title (Parenthetical Plantilla ltem No. Salary/ | Monthly Qualification Standards Place of
Jiinjit-epplicabie) ._MJNMM,‘ Salay Education Training Experience Eligibility Competency (if applicable) Aesighment
1 |Informalion Officer Il SLPCB-INFO2-41-2022 15| 36619 |Bachelor's 4 hours relevant |1 year of Career Service |Technically proficient and digitally SL.SU Main Campus|
Degree training levant (Profi al) |savvy in using social media platforms, |- Office of the
experience Second Leve! |analytics software, and web President -
Eligibility application technologies. Information Unit
Strong leadership, organizational, and
problem-solving skills for managing a
wide range of media contacts and
campaigns.
2 |Information Officer | SLPCB-INFO1-40-2022 11|  27000|Bachelor's None required  |None required |Career Service |Technically proficient and digitally SLSU Main Campus|
Degree (Professional) |savvy in using social media platforms, |- Office of the
Second Level |analytics software, and web President -
Eligibility application technologies. Information Unit
Strong leadership, organizational, and
problem-solving skills for managing a
wide range of media contacts and
campaigns.

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send o the address below not later than September 10, 2023,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

\UALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

GINO A, CABRERA, RPm
OIC, Human Resource Management Office

PPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 9
Rovised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines

SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

Elgctronic copy lo be submilted (o the CSC FO mus! be in MS Excal format

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: -~

GINO A. BABRERA, RPm

Strong attention to detalls and
accuracy;

Dependability, integrity, and

trustworthiness.

HRMO
Date: September 1, 2023
No.| Position Title (Parenthetical Plantilla Item No. Salary/ | Monthly Qualification Standards Place of
Title, if applicable) Job/ Pay | Salary Education Training Experience Eligibility Competency (if applicable) Assignment

1 |Accountant || SLPCB-A2-19-2022 16|  39672|Bachelor's 4 hours relevant |1 year of RA 1080 Understanding of relevant laws, rules, |SLSU - JGE
Degree in fraining relevant (Certified and regulations pertaining to internal | Tagkawayan
Commerce/ experience Public controls, auditing, and accounting in  |Campus
Business Accountant) the government including COA (Accounting)
Administration circulars;
major in
Accounting Skills in the preparation of general

journals and trial balances, periodical
financial reports, audit reviews, and
journal entry vouchers, and other
related accounting procedures.

2 |Administrative Officer IV SLPCB-ADOF4-18-2022 15 36619|Bachelor's 4 hours relevant |1 year of Career Service |Good understanding of HR operations |SLSU - JGE
Degree training relevant (Professional) |in the government and knowledge Tagkawayan
relevant to the experience Second Level |CSC rules including the 2017 ORA-  |Campus (HR)
job Eligibility OHRA,;

Remarkable conflict management and
decision-making skills

Ability to maintain confidentiality and
ability in dealing with various types of
people.

3 |Administrative Officer III SLPCB-ADOF3-16-2022 14 33843|Bachelor's 4 hours relevant |1 year of Career Service |Knowledge and skills in cash SLSU - JGE
Degree training relevant (Professional) |management and cashiering inthe  [Tagkawayan
|relevant to the experience Second Level |government; Campus (Cashier)
job Eligibility




Administrative Officer IlI SLPCB-ADOF3-17-2022 14 33843|Bachelor's 4 hours relevant |1 year of Career Service |Familiarily with ISO management SLSU - JGE
Degree training relevant (Professional) |standards and other related quality — |Tagkawayan
relevant to the experience Second Level |assurance mechanisms with excellent |Campus (Quality
job Eligibility oral and written communication skills; |Assurance and

Accreditation)
Knowledgeable in planning, design,
improvement, and responsiveness to
changing customer expectations;
Proactive and possess good decision-
making skills to meet quality
standards and deliver high-quality
services and offerings to the end-
user.

Accountant | SLPCB-A1-1-2001 12 29165|Bachelor's None required  [None required |RA 1080 Understanding of relevant laws, rules, |SLSU - JGE
Degree in (Certified and regulations pertaining to internal | Tagkawayan
Commerce/ Public controls, auditing, and accounting in  |[Campus
Business Accountant) the government including COA (Accounting)
Administration circulars;
major in
Accounting Skills in the preparation of general

journals and trial balances, periodical
financial reports, audit reviews, and
journal entry vouchers, and other
related accounting procedures.

Administrative Officer Il SLPCB-ADOF2-15-2022 11 27000|Bachelor's 4 hours relevant |1 year of Career Service |Knowledge and abilities in data and  |SLSU - JGE
degree training relevant (Professional) [knowledge management, software Tagkawayan
relevant to the experience Second Level [development, network Infrastructure  |Campus (MIS-ICT)
job Eligibility management, systems analysis and

design, information and
communication technologies,
technology literacy, and managing
information.

Guidance Counselor | SLPCB-GUIDC1-1-2001 11 27000|Master's None required  |None required (RA 1080 Skills and knowledge in counseling  [SLSU - JGE
Degree in (Registered various types of clients and in diiferent| Tagkawayan
Guidance Guidance es and interventions. |Campus (Guidance,
Counseling Counselor) Counseling, and

Testing Center)




8 |Administrative Officer | SLPCB-ADOF1-14-2022 10| 23176|Bachelor’s None required  [None required |Career Service |Strong knowledge of procurement SLSU - JGE
degree (Professional) |processes, supply allocation, contract | Tagkawayan
relevant to the Second Level |management, and supplier Campus (Supply
job Eligibility relationship management; and Property)

Knowledge of inventory management
systems and software;

Excellent negotiation, communication,
and interpersonal skills.

9 [Administrative Assistant I| SLPCB-ADAS3-13-2022 9] 21211|Completion of |4 hours relevant |1 year of Career Service |Familiarity with bookkeeping and SLSU - JGE
2 years studies |training relevant (Sub- basic accounting procedures; Tagkawayan
in college experience Professional) Campus

First Level Competency in MS Office (Accounting -
Eligibility applications. Bookkeeping)
Accuracy and attention to detail.

10 |Administrative Assistant Il SLPCB-ADAS2-10-2022 8 19744|Completion of |4 hours relevant |1 year of Career Service |Proficient in processing client SLSU - JGE
2 years studies |training relevant (Sub- transactions, including preparing daily [Tagkawayan
in college experience Professional) |collection reports, reports of checks  [Campus

First Level and vouchers issued, cash (Disbursement)
Eligibility disbursement reports, and other
documentation of a similar kind.

11 |Administrative Assistant Il SLPCB-ADAS2-11-2022 8 19744 |Completion of |4 hours relevant |1 year of Career Service |Skills on property custodianship; SLSU - JGE
2 years studies training relevant (Sub- Tagkawayan
in college experience Professional) |Familiarity with inventory Campus (Sugply

First Level management syslems and software; |and Property)
Eligibility

Knowledge of supplies, equipment,

and/or services ordering and inventory

control;

Know-how to receive, track, and

distribute materials, supplies, and

equipment.

12 |Administrative Assistant || SLPCB-ADAS2-12-2022 8 19744 |Completion of |4 hours relevant |1 year of Career Service |Familiarity in government budgeting, |SLSU - JGE
2 years studies |training relevant (Sub- auditing, and other financial Tagkawayan
in college axperience Professional) |operations standards. Campus (Budyet)

First Level
Eligibility

13 |Administrative Assistant | SLPCB-ADAS1-9-2022 7 18620|Completion of |[None required |None required |Career Service [Familiarity with sourcing and supplier [SLSU - JGE
2 years studies (Sub- management techniques; Tagkawayan
in college Professional) Campus

First Level Proficient In MS Office; (Procuremet)
Eligibility

Accuracy and attention to detalils.




14 |Administrative Aide VI SLPCB-ADA6-3-2022 17553 |Completion of |None required |None required |Career Service |Attention to detail and data entry SLSU - JGE
2 years studies (Sub- skills; Tagkawayan
in college Professional) Campus

First Level Proficient in MS Office;

Eligi
Knowledge and skills in office
procedures and records management,

15 |Administrative Aide VI SLPCB-ADA6-4-2022 17553|Completion of [None required  |None required |Career Service |Attention to detail and data enlry SLSU - JGE
2 years studies (Sub- skills; Tagkawayan
in college Professional) Campus

First Level Proficient in MS Office;

Eligibili
Knowledge and skills in office
procedures and records management.

16 |Administrative Aide VI SLPCB-ADA6-5-2022 17553|Completion of |None required  [None required |Career Service [Altention to detail and data entry SLSU - JGE
2 years studies (Sub- skills; Tagkawayan
in college Professional) Campus

First Level Proficient in MS Office;

Eligibility
Knowledge and skills in office
procedures and records management.

17 |Administrative Aide VI SLPCB-ADA6-6-2022 17553|Completion of |None required  [None required |Career Service [Attention to detail and data entry SLSU - JGE
2 years studies (Sub- skills; Tagkawayan
in college Professional) Campus

First Level Proficient in MS Office;

Eligibility
Knowledge and skills in office
procedures and records management.

18 |Administrative Aide VI SLPCB-ADA6-7-2022 17553|Completion of [None required  |None required |Career Service |Attention to detail and data entry SLSU - JGE
2 years studies (Sub- skills; Tagkawayan
in college Professional) Campus

First Level Proficient in MS Office;
Eligi

Knowledge and skills in office
procedures and records management.

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than September 10, 2023.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating period (if applicable);
3. Pholocopy of certificate of elig

lity/rating/license, and

4. Pholocopy of Transcript of Records.




QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

GINO A. CABRERA, RPm
OIC, Human Resource Management Office
Southern Luzon State University - Brgy. Kulapi Lucban, Quezon

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



CS Fortn No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: /—~ /)

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

Electroniz copy 1o be submitied fo the CSC FO must be in MS Excal format

GINO A. EABRERA,_RPm

HRMO
Date: September 1, 2023
No.| Position Title (Parenthetical Plantilla ltern No. Salary/ | Monthly Qualification Standards Place of
Thie, ¥ moplcabis) Sy | SR [~ Equcation Training Experience | Eiigibiity | Compolency (i appiicabie) gnment

1 |Accountant Il SLPCB-A2-20-2022 18|  39872|Bachelor's 4 hours relevant |1 year of RA 1080 Understanding of relevant laws, SLSU Main Campus
Degree in ining rek t (Certified rules, and regulations pertainingto |- Accounting Unit
Commerce/ experience Public Internal controls, auditing, and
Busi Accountant)  [accounting including COA circulars;

Administration

major in Working knowledge of the

Accounting or preparation of general joumals and

BS trial balances, periodical financial

Accolntancy reports, audit reviews, and Journal
entry vouchers for general journals.

2 |Administrative Officer || SLPCB-ADOF2-18-2022 11| 27000|Bachelor's 4 hours relevant |1 year of Career Service |Skills in bookkeeping and accounting|SLSU Main Campus|
degree training [relevant (Professional) |p! d ; Accounting Unit
relevant to the experience Second Level
job Eligibility Competency in MS Office, databases

and accounting software;
Accuracy and attention to detail.

3 |Administrative Assistant |11 SLPCB-ADAS3-14-2022 8| 21211|Completion of |4 hours relevant (1 year of Career Service |Familiarity with bookkeeping and SLSU Main Campus
2 years studi ining [ t (Sub- basic accounting procedures; — Accounting Unit
in college experience Professional)

First Level Competency in MS Office
Eligibility applications.
Accuracy and attention 1o detail.

4 |Administrative Aide VI SLPCB-ADAS-22-2022 6  17553[Completion of [None required |None required [Career Service Familiarity with bookkeeping and SLSU Main Campus
2 years sludies (Sub- basic accounting procedures; - Accounting Unit
in college Professional)

First Level Competency in MS Office
Eligibility applications.
Accuracy and attention lo detail,




Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than September 10, 2023.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized piclure (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);

3. Photocopy of cerlificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

GINO A. CABRERA, RPm
0IC, Human Resource Management Office
Southern Luzon State University - Brgy. Kulapi Lucban, Quezon

slsurecruitment.nonteaching@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



CS Form No. 9 Elactrone copy to be submifted fo the CSC FO nmust be m MS Excel formal

Revisod 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacanl Posilions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby req the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC websitar—

T T AT

GINO A. CABRERA, RPm

HRMO
Date: September 1, 2023
No.[ Position Title (Parenthetical Plantilla item No. Salary/ | Monthly Qualification Standards Place of
Tille, if applicable) ._%HW SalalY [ Education Training Experience | Eligibiliy Compelency _ (if applicable) ot
1 |Administrative Officer IV SLPCB-ADOF4-21-2022 16{ 36618|Bachelor's 4 hours relevant |1 year of Career Service |Ad d knowledge in g SLSU Main Campus
Degrea {raining ! (Professional) |budgeting, auditing, and other — Budget Unit
relevant {o the experience Second Level |financial operations standards.
job Eligibility
2 |Administrative Officer || SLPCB-ADOF2-19-2022 11| 27000|Bachelor's 4 hours relevant |1 year of Career Service (Knowledgeable and familiar with SLSU Main Campus
degree {raining g (Professional) |knowledge in g budgeting, |- Budget Unit
relevant o the experience Second Level |auditing, and other financial
job Eligibility operations standards.
3 |Administrative Assistant || SLPCB-ADAS2-15-2022 8|  19744|Completion of |4 hours relevant |1 year of Career Service |Knowledge with bookkeeping and SLSU Main Campus
2 years studies |training relevant (Sub- basic accounting procedures; — Budget Unit
in college experience Professional)
First Level Competence In MS Office, databases,
Eligibility and accounting software;
Accuracy and attention to detail
4 |Administrative Aide VI SLPCB-ADA6-23-2022 6 17553|Completion of |None required |None required |Career Service |Familiarity with bookkeeping and SLSU Main Campus
2 years studies (Sub- basic accounting procedures; - Budget Unit
in college Professional)
First Level Competence in MS Office, databases,
Eligibility and accounting software;
Accuracy and aftention to detail
Interested and qualified applicants should signify their interest In writing. Attach the following d ts to the application letter and send to the address below not later than September 10, 2023,

1. Fully accomplished Personal Data Sheel (PDS) with recenl passport-sized piclure (CS Form No. 212, Revised 201 7) which can be downloaded al www.csc.gov.ph;
2. Performance rating In the last rating perlod (if applicable);
3. Pholocopy of certificate of aligibility/rating/icense; and




4. Photocopy of Transcript of Records,
QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

GINO A. CABRERA, RPm
OIC, Human Resource Management Office

sisurecruitment.nonteachiny

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC websiles,

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

_ Eloctronic copy to he submitled to the CSC FO must be in MS Excol format

GINO A. CABRERA, RPm

HRMO
Date: September 1, 2023
No. [ Position Title (Parenthetical Plantilla Item No. Salary/ | Monthly Qualification Standards Place of
Tits:Fapplicable) .._MJ\NMMV\ Salty Education Training Experience Eligibility Competency (if applicable) Assignment
1 [|Information Systems SLPCB-INFOSA2-44-2022 16|  39672|Bachelor's 4 hours relevant |1 year of Career Service |Knowledge and abilities in dataand  [SLSU Main Campus
Analyst Il Degree training relevant (Professional) [knowledge management, software - Office of the
relevant to the experience Second Level |development, network Infrastructure  |President - MIS-ICT
job Eligibility management, systems analysis and | Unit
design, information and
coi ication technolog
technology literacy, and managing
information.
2 |Information Systems SLPCB-INFOSA1-43-2022 12[  29165|Bachelor's None required  [None required |Career Service [Knowledge and abilities in data and  |SLSU Main Campus
Analyst | Degree (Professional) |knowledge management, software — Office of the
relevant to the Second Level |development, network Infrastructure  |President « MIS-ICT
job Eligibility management, systems analysis and  |Unit
design, information and
communication technologies,
technology literacy, and managing
information.

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than September 10, 2023.

QUALIFIED APPLICANTS are advised to hand in or send through courier/femail their application to:

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 201 7) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

GINO A. CABRERA, RPm

OIC, Human Resource Management Office

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 9
Revisad 2018

To! CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines

SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

— Eieclronic copy fo ba submilled (o the CSC FO must be in M5 Excel farmal

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: /7 \ D

GINO A CABRERA, RPm
HRMO
Date: Seplember 1, 2023
No.| Position Title (Parenthetical Plantilia ltem No. Salary/ | Monthly | Qualification Standards Place of
Title, if applicable] Job! Pay Education Training Experience Eligibili Competen: i
1 |Administrative Officer IV SLPCB-ADOF4-20-2022 16| 36619|Bachelor's 4 hours relevant |1 year of Career Service |Good understanding and skills related
Degree 9 I (Professional) |to of HR operations and knowledge of |Campus ~ Human
lo the xperience S Level |[labor legislation in the government; Resource
job Eligibility Management Unit
Knowledge about the CSC rules
particularly the 2017 ORA-OHRA.
2 |Administrative Officer Il SLPCB-ADOF2-17-2022 11 27000|Bachelor's 4 hours relevant |1 year of Career Service |Good understanding and skills related |SLSU Main
degree training (P ional) |to HR and knowledge of  [Campus — Human
Irelevant to the experience Second Level |labor legislation in the government; Resource
job Eligibility [Management Unit
Knowledge about the CSC rules
particularly the 2017 ORA-OHRA.
3 |Administrative Assistant Il SLPCB-ADAS3-18-2022 9 21211|Completion of (4 hours relevant |1 year of Career Service _ﬂca___mzz with HR operations in the  |SLSU Main
2 years studies |training relevant (Sub- governmenl in accordance lo CS Campus — Human
in college peri Professional) [rules. Resource
First Level Management Unit
Eligibility
4 |Administrative Aide VI SLPCB-ADAB-18-2022 6 17553|Completion of |None required  |[None req Career Service |P in Mi Office SLSU Main
2 years studies (Sub- applications; Campus — Human
in college Professional) Resource
First Level Excellent organizalional skills with Management Unit
Eligibility attention to detail and accuracy.

Interested and qualified applicants should signify thelr interest in writing. Attach the following decuments to the application letter and send to the address below not later than September 10, 2023.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2, Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand In or send through courierfemail their application to:

GINO A. CABRERA, RPm

OIC, Human Resource Management Office
Southern Luzon State University - Br
sisurecrultment nonteachin) mall.com

. Kulapi Lucban, Quezon

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
SOUTHERN LUZON STATE UNJIVERSITY
Request for Publication of Vacant Positions

_ Electianic copy fo bo submiltad o e CSC FO must be In MS Excel formal

We hereby request the publication of the following vacant positions, which are authorized lo be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: ~ B
v— -~ N —
GINO A. 0>Amvmmx>. RPm
HRMO
Date: September 1, 2023
No.| Position Title (Parenthetical Plantilla ltem No. Salary/ | Monthly Qualification Standards Place of Assignment|
Tilg, rappicalils) JourPay | Salny [ Egcation Training Experience | Efgibiity Compelancy (i applicat

1 |Administrative Officer Il SLPCB-ADOF3-20-2022 14|  33843|Bachelor's 4 hours relevant |1 year of Career Service |Knowledgeable in monitoring activities [SLSU Main Campus
Degree Iraining levant (Professional) |pertaining to the installation or ~ General Services/
relevant to the experience Second Level |construction of pollution source and  |Physical Plant and
job Eligibility control faciliies to ensure their Facilities Unit

compliance with the air, noise, and
waler quality standards;

Skills in occupational safety and
health.

2 |Administrative Assistant I/ SLPCB-ADAS2-13-2022 8|  19744|Completion of |4 hours relevant |1 year of Career Service [Knowledge in inspection and disposal; [SLSU Main Campus
2 years studies |training relevant (Sub- — General Services/
in college peri F 1al)  [Report writing skills, data analysis and |Physical Plant and

First Level management abilily, proficiency in MS |Facilities Unit
Eligibility Office, skills,

to detail, and effective communication

skills.

3 |Administrative Aide V| SLPCB-ADAB-17-2022 6| 17553|Compl of |None required |None required |Career Service |Proficient in Microsoft Office SLSU Main Campus
2 years studies (Sub- applications; — General Services/
in college Professional) Physical Plant and

First Level Excell ganizall skills with Facilities Unit
Eligibility altention to detail and accuracy.

Interested and qualified applicants should signify their interest in wriling. Altach the following documents to the application letter and send to the address below not later than September 10, 2023,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at WWW.CSC.gov.ph;

2, Performance raling in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Pholocopy of Transcript of Records,

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application fo:
GINO A. CABRERA, RPm

OIC, Human Resource M

1t Office

.

. Kulapi Lucban, Quezon

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 9 _ Electranic copy fo be submitted to ie GSC FO must be in MS Excel format 1_
Revised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: /™ ()

GINO A. OWmmmw? RPm

HRMO
Date: September 1, 2023
No.| Position Title (Parenthetical Plantilla Item No. Salary/ | Monthly Qualification Standards Place of
Tite, IFappicabla) ._m,wmww Salary ™ Equcation Training Exporience | Eligibiiity Compelency _ (if applicable) Assignment
1 |Administrative Officer || SLPCB-ADOF3-19-2022 14|  33843|Bachelor's 4 hours relevant |1 year of Career Service [Skills and knowledge in cash SLSU Main Campus
Degree training relevant (Professional) |management and cashiering in - Cashier Unit
relevant to the experience Second Level |government;
job Eligibility
Strong attention to details;
Dependability and trustworthiness.
2 |Administrative Aide VI SLPCB-ADA6-16-2022 6  17553|Completion of |None required [None required [Career Service Familiarity in cashiering; SLSU Main Campus
2 years studies (Sub- — Cashier Unit
in college Professional) |Competence in MS Office;
First Level
Eligibility Accuracy and attention to detail.

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send lo the address below not later than September 10, 2023.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at WWW.csc.gov.ph;
2, Performance raling in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

GINO A. CABRERA, RPm
OIC, Human Resource Management Office

Southern Luzon State University - Brgy. Kulapi Luchan, Quezon

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



CS Form No. 9

Electronic copy to be submilted lo the CSC FO must be in MS Excel aii‘_
Revised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: /()

-~

o~
GINO A. CABRERA, RPm
HRMO
Date: September 1, 2023
No. | Position Title (Parenthetical Plantilla ltem No. Salary/ | Monthly Qualification Standards Place of Assignment
Title, if applicable) ._m_“wmuw._‘ Salary Education Training Experience Eligibility Competency (if applicable)

1 |Internal Auditor Il SLPCB-IAUD2-38-2022 15 36619|Bachelor’s 4 hours relevant |1 year of Career Service |Understanding of the auditing SLSU Main Campus
Degree training relevant (Professional) |process, procedures, and standards |- Office of the
relevant to the experience Second Level |as well as government accounting. President - Internal
job Eligibility Audit Unit

2 |Internal Auditor | SLPCB-IAUD1-37-2022 11 27000|Bachelor's None required  |None required |Career Service |Understanding of the auditing SLSU Main Campus
degree relevant| (Professional) |process, procedures, and standards |- Office of the
to the job Second Level |as well as government accounting. President - Internal

Eligibility Audit Unit

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than September 10, 2023.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

GINO A. CABRERA, RPm
OIC, Human Resource Management Office
Southern Luzon State University - Brgy. Kulapi Lucban, Quezon

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



CS Form No. 9 Elacirnic copy ¥ b9 Submlied fo fhe CSC FO mus! ba i M5 Exoet formmal _
Revised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the followi g vacant positi Which are authorized to ba filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website:/™\ ~
. J N ——
GINO A. CABRERA, RPm
HRMO
Date; Seplember 1, 2023
No. Position Title Plantilla Itern No, Salary/ | Monthly Qualification Siandards Place of
(Parenthatical Title, if ;W\mnv“v. Satary Education Training Exparience Eligibility Competency (if applicable) Assignment
1 |Legal Assistant Il SLPCB-LEA3-35-2022 14| 33843|8S Legal 8 hours of 1 year Career Service |Excellent oral and written SLSU Main
Management, |training relevant Jexperi in |(Professional) ion skills; Campus - Office of
AB Paralegal to legal work,  |legal work such [Second Level the President -
Studies, Law, [such as legal as preparalion |Eligibility Knowledge of legal i iesto  |Legal Unit
Political ethics, legal of pleadings, conduct basic legal research,
Si or and legal opinions including statutory, case law, legal
other allied wriling, or legal |and references, and cite sources to assist
or altorneys in analyzing legal issues;
legal research
Understand and prepare legal
documents such as contracls,
agreements, statements of claim,
legal motions, and affidavits,
2 |Legal Assistant || SLPCB-LEA2-34-2022 12  29165|8S Legal 4 hours of None required |Career Service |Excellent oral and wrilten SLSU Main
[Management, |training relevant (Professional) ion skills; Campus - Office of
AB Paralegal |to legal work, Second Leval the President -
Studies, Law, |such as legal Eligibility Knovdedge of legal terminology to Legal Unit
Political ethics, legal conduct basic legal research,
Sci or and including statutory, case law, legal
other allied writing, or legal i and cit o
assist attoneys in analyzing legal
issues;
Understand and prepare legal
such as 3
agreements, stalements of claim,
legal motions, and affidavits,
Interested and qualified applicants should signify their interest in writing. Attach the f ing di to the ication letter and send to the address below nol later than September 10, 2023,

1. Fully accomplished Personal Data Sheet (PDS) with recent passporl-sized piclure (CS Form No. 212, Revised 2017) which can be downloaded at wwav.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/icense; and

4. Pholocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courierfemail their application to:

GINO A. CABRERA, RPm
OIC, Human Resource Mai ent Office

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



CS Form No. 9 _ Eleclronic copy lo be submilfed to the CSC FO mus! be in MS Excel format _
Revised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: /.

GINO A. 0>mmmm> RPm

HRMO
Date: September 1, 2023
No. | Position Title (Parenthetical Plantilla ltem No. Salary/ | Monthly Qualification Standards Place of Assignment
Thte, t applicable) ,_Mchuwv‘ Salaty Education Training Experience Eligibility Competency (if applicable)
1 |Administrative Aide VI SLPCB-ADA6-2-2022 6 17553|Completion of [None required  [None required |Career Service |Good oral and written communication |SLSU Main Campus
2 years studies (Sub- skills; — University and
in college Professional) Board Secretary/
First Level Proficient in Microsoft Office; Office of the
Eligibility International Alumni
Excellent organizational skills with Affairs
attention to detail and accuracy;
Can work individually and as part of a
team.

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send fo the address below not later than September 10, 2023,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courierfemail their application to:

GINO A. CABRERA, RPm
OIC, Human Resource Management Office
Southern Luzon m§m Uni <a_mmm Brgy. _A:.mm_ Lucban, Quezon

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: /~  ~

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

_ Elecironic copy to be submllfed fo the CSC FO must ba i MS Exced format

GINO >.Ioﬂmmmm>. RPm

HRMO

September 1, 2023

Above-average knowledge on the use
of MS Office and Google Suite;

G n {0 details

No. | Position Title (Parenthetical Plantilla Item No. Salary/ | Monthly Qualification Standards Place of Assignment
Titg; IFzppiicanl) YoprPay | Salary I Eqicaion Training Experionce Competency (i applicablo)
1 |Administrative Assistant V* |SLPCB-ADASS5-47-2022 11 27000|Completion of [None required  |None required Skills and knowledge in assisting SLSU Main Campus
(Private Secretary 1) 2 years sludies head of office/ agency; ~ Office of the
in college President
Able to work harmoniously,
*Coterminous with the competently, and effectively even
|__lofficiaf being served under pressure.
2 |Administrative Assistant Il [SLPCB-ADAS3-17-2022 9] 21211 |Completion of |4 hours relevant |1 year of Proficient in handling important office |SLSU Main Campus
2 years studies |training relevant documents as well as scheduling — Office of the
in college experience appointments and aclivities; President
Knowledge of the use of MS Office
and Google Suite;
Skills in assisting the head of office/
3 |Administrative Alde VI SLPCB-ADA6-1-2022 6 17653 |Completion of [None required  [None required Proficient in handling important office |SLSU Main Campus
2 years studies documents as well as scheduling ~ Office of the
in college s and activities; President

Interested and qualified applicants should signify their interest in writing. Attach the following d

1. Fully accomplished Personal Daia Sheet (PDS) with recent passport-

2, Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/ratingflicense; and

4. Photocopy of Transcript of Records.

to the appli

QUALIFIED APPLICANTS are advised to hand in or send through couri

GINO A, CABRERA, RPm

OIC, Human Resource Management Office

Southern Luzon State Universily - B,

. Kulapi Lucban, Quezon

femail their application to:

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

sized picture (CS Form Noe. 212, Revised 2017) which can be downloaded at www.csc.gov.ph,

letter and send to the address below nol later than September 10, 2023.




CS Form No. 9
Ravisod 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

Elactronic copy to be submiled (o the CSC FO must ba fn MS Excel formal

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: /7, ()

GINO A. CABRERA, RPm

Attention to details and ability to
maintain confidentiality.

HRMO
Date: ptember 1, 2023
No. | Position Title (Parenthetical Plantilla item No. Salary/ | Monthly Qualification Standards Place of Assignment
Title, i applicable) ._Mca\wﬂw Salary Education Training Experience Eligibility Competency (if applicable)
1 |Board Secretary | SLPCB-BS1-46-2022 14|  33843|Bachelor's 4 hours relevant |1 year of Career Service (With working knowledge of providing [SLSU Main Campus
Degree training I t (Professional) imini pport to board of — Office of the
experience Second Level il and the admir coungil [University Board
Eligibility of a university, which includes Secretary
preparing meeting materials, laking
minutes, and maintaining records;
High proficiency in oral and written
communication both in English and
Filipino;
Strong organizational skills, time
management skills, and ability to
1 confidentiality.
2 [Administrative Assistant Ill [SLPCB-ADAS3-15-2022 9|  21211|Completion of |4 hours rel t |1 year of Career Service |Strong communication and SLSU Main Campus
2 years studies |traini ! t (Sub- organizational skills; time and records |- Office of the
in college peri Professional) g i University Board
First Level Secretary
Eligibility Proficiency in MS Office;

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send lo the address below not later than September 10, 2023.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2, Performance rating in the last rating period (if applicable);

3. Photocopy of cerlificate of eligibility/rating/license; and
4. Photocopy of Transeript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/femail their application to:
GINO A. CABRERA, RPm

OIC, Human R >a Office

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 9

_ Efscironic copy to be submilled (o the CSC FO mus! be in MS Excel 838.1—
Revised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website, .,

T N
GINO A. CABRERA, RPm
HRMO
Date: September 1, 2023
No. | Position Title (Parenthetical Plantilla Item No. Salary/ | Monthly Qualification Standards Place of Assignment
Title, if applicable) ;M.wm”w Ralay Education Training Experience Eligibility Competency (if applicable)

1 |Planning Officer Il SLPCB-PL02-32-2022 15|  36619|Bachelor's 4 hours relevant |1 year of Career Service [Skills and knowledge in SLSU Main Campus
Degree training relevant (Professional) [environmental planning, mapping, - Office of the
relevant to the experience Second Level |and modelling with excellent oral and |President - Planning
job Eligibility written communication skills; and Development

Office
Ability to undertake planning,
monitoring and evaluation, research
and development projects;
Deep level of understanding of SUC
operations.

2 |Planning Officer | SLPCB-PLO1-31-2022 11 27000|Bachelor's None required  |None required |Career Service |Skills and knowledge in SLSU Main Campus
Degree (Professional) environmental planning, mapping, — Office of the
relevant o the Second Level |and modeling with excellent oral and |President - Planning
job Eligibility written communication skills; and Development

Office
Ability to undertake planning,
monitoring and evaluation, research
and development projects;
Deep level of understanding of SUC
operations.

3 |Administrative Aide VI SLPCB-ADAG-12-2022 6 17553|Completion of [None required  [None required |Career Service |Good oral and written communication |SLSU Main Campus
2 years studies (Sub- skills; - Office of the
in college Professional) President Planning

First Level Proficient in Microsoft Office; and Development
Eligibility Office
Excellent organizational skills with
attention to detail and accuracy.




Interested and qualified applicants should signify their interest in writing. Altach the following documents to the application letter and send to the address below not later than September 10, 2023,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance raling in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

4, Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

GINO A. CABRERA, RPm

OIC, Human Resource Management Office
Southern Luzon State University - Brgy. Kulapi Lucban, Quezon

slsurecruitment.nonteachin

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

Electronic copy fo be submilted to the CSC FO must be in MS Excel forms(

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: .~

GINO A CABRERA, RPm

HRMO
Date: September 1, 2023
No.| Position Title (Parenthetical Plantilla Item No. Salary/ | Menthly Qualification Standards Place of
Titis, if applicable) LOO.”MWW Salary Education Training Experience Eligibility Competency (if applicable) Assignment

1 |Administrative Assistant Il SLPCB-ADAS3-16-2022 9] 21211|Completion of |4 hours relevant |1 year of Career Service |Familiarity with the functions of the SLSU Main Campus
2 years studies |training refevant (Sub- Office of the VP for Administrative and |- Office of the Vice
in college experience Professional) |Financial Affairs; President for

First Level Administrative and
Eligibility Excellent oral and written Financial Affairs
communication skills;
Proficient in Microsoft Office;
Excellent organizational skills with
ttention to details and accuracy;

2 |Administrative Aide VI SLPCB-ADAB-15-2022 6] 17553|Compl of |Nonerequired [None required |Career Service |Good oral and written communication |SLSU Main Campus
2 years studies (Sub- skills; ~ Office of the Vice
in college Professional) President for

First Level Proficient in Microsoft Office, Administrative and
Eligibility Financial Affairs
Can work individually and as part of a
team.
Interested and qualified applicants should signify their interest in writing. Attach the following d ts to the letter and send to the address below not later than September 10, 2023.

L

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph,

2. Performance raling in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/emnail their application to:
GINO A. CABRERA, RPm

0OIC, Human Resource Management Office
Southern Luzon State University - Brgy. Kulapi Lucb:

sisurecruitment nonteaching@gmail.com

an, Quezon

e —

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CS& website:

Efscironic copy lo be submitted fo the CSC FO must be in MS Excal forms!

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

GINO A CABRERA, RPm
HRMO
Date: ____Seplember 1, 2023
Salary/ |, Qualification Standards
No. nom__._w___, ._._..hm An_ﬂm””:a__ﬁ_ Plantilla item No. Job/ Pay Sl Place of Assignment
o, if applicable) Grade | S#3Y | Educalion | Training | Experience | Eligiblity | Competency  (if applicable)

1 |Project Development Officer Il |SLPCB-PDO2-29-2022 15| 38619|Bachelor's |4 hours 1 year of Career Knowledge and skills in planning,  |SLSU Main Campus —
Degree relevant  [relevant Service managing, and implementing Office of the President
relevant lo  |training peri (Professional) |infi and other - Project Management
the job Second Level |development projects of a Unif Planning and

Eligibllity university; Development Office
Ability and skills in GIS and strong
0 | and comm
skills

2 [Project Development Officer | |SLPCB-PDO1-28-2022 11| 27000|Bachelor's [None None Career Knowledge and skills in planning,  [SLSU Main Campus —
deg quired quired Service ging, and impl ing Office of the President
relevant to (Profi h) [infl and other - Project Management
the job Level P proj ofa Unil/ Planning and

Eligibility university. Development Office
strong organizational and
icatinn skills

3 [Administrative Aide VI SLPCB-ADAG-13-2022 6| 17563|Completion |None None Career Familiarity with infrastructure and  |SLSU Main Campus —
of 2years  |required  |required Service (Sub- |other development projects of a Office of the President
studies In Professional) |universily, - Project Management
college First Level Unit/ Planning and

Eligibility Proficient in MS Office; Developmenl Office
Accuracy and alfention to detail,
Interested and qualified applicants should signify their interest in writing. Attach the followi g d to the apy letter and send lo the address below not later than September 10, 2023.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at WWW.CSC.gov.ph;
2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand In or send through

GINO A. CABRERA, RPm

OIC, Human ¥

Management Office
. Kulapi Lucban, Quezon

their

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

to:




C8 Form No. 9 — Efclionic copy (0 bw subintied 10 119 CSC FO_ puist b9 9 M3 Excof fomal _
Revised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
Wa hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY In the CSC website; .

GINO A, CABRERA, RPm
HRMO

Date: September 1, 2023

No.| Posilion Title (Parenthetical Plantilfa Item No. Satary/ | Monthly Qualification Standards Place of
Thie, 1appicable) ._%mﬂ: Salany Egucation Training Experionca | Ellgibity | Compatency  (f appiicable)
1 |Administrative Officer IV SLPCB-ADOF4-19-2022 15| 36610|Bachelor's 4 hours relavant |1 year of Career Service |Skills and knowledge related to ISO  |SLSU Main
Degree training (F and other  |Campus — Office of
relevant lo the peri Level |relaled quality assurance the President -
job Eligibilty mechanisms vith excellent oral and | Quality Assurance
written communication skills; Office

Abllily to create, standardize, and
review processes and proceduros;

|Proactive and possess good
decision-making skills lo meel quality
standards and deliver high-qualily
producls and offerings fo the end-

user.
2 |Adminisirative Officer Il SLPCB-ADOF2-16-2022 n 27000|Bachelor's 4 hours relevant |1 year of Career Service |F iarity with 18O SLSU Main
degree training (F and other refated quality |Campus - Office of
refevant lo the experience Second Level |assurance mechanisms with the Prasident -
job Eligibility {excellent oral and wiilten Quality Assurance
|communication skills: Office
|Knowiedgeable in planning, design,
pr and i 1o
Proaclive and possess good
decision-making skills lo meet quality
|standards and deliver high-qualily
|services and offerings to the end-
user,
and qualified ap; should signify their Interest in writing. Attach the d to the latter and send to the address below not later than September 10, 2023,

1. Fully accomplished Personal Dala Sheet (PDS) with recent passporl-sized picture (CS Form No. 212, Revised 2017) which can be downloaded al vivav.csc.gov.ph;
2. Performance raling In the last rating perlod (if applicable);

3. Photocopy of certificate of ellgibility/rating/license; and

4. Pholocopy of Transcripl of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courler/email thelr application to:
GINO A. CABRERA, RPm

OIC, Human Resource Management Office
Southern Luzon State University - Bi

shurecruitient.nonteaching@pmal com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



Omv.g:Zo.o _ aaiaagai.gss-nmnmosi_??:m@&?i
Revisad 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the p of the f g vacant posil which are ized to be filled, al the SOUTHERN LUZON STATE UNIVERSITY in lhe CSCwebsile:  ~ -
- — —
GINO A CABRERA, RPm
HRMO
Date: Seplember 1, 2023
No.| Posilion Tille (Parenthelical Plantdla Item No. Salary/ | Monlhly Qualification Standards _ Place of
Thigy Fapplicabls) ._omz Pay | Salary |~ ton Training Experience Eligibility Competency  (if applicable) _.l

1 |Administralive Officer Il SLPCB-ADOF3-21-2022 14| 33843|Bachelor’s 4 hours relevant |1 year of Career Service | Sirong knaudedge of government SLSU Main
Degree q (F laws, Campus —
relevant to the i d Level and Procurement Unit
job Eligibility

Abliity in sourcing, supplier
managemenl lechniques, and bidding
and awarding procedures,

Excellent negotiation and
communication skills,

2 |Administrative Officer | SILPCB-ADOF1-16-2022 10| 23176 s |None None required |Career Service _.w._—a:c knowledge of govemment SLSU Main
degree (P i P it laws, Campus —
redevant to the < Level and Procurement Unil
job Eligibility

Abllily in sourcing, suppliar
management techniques, and bidding
and awarding procedures;
Excellent negotiation and

skills,

3 |Administralive Assistant | |SLPCB-ADAS1-10-2022 7| 18620|Completion of |None required  |None required  |Career Service |Familiarily with sourcing and supplier | SLSU Main
2 years sludies (Sub- management techniques; Campus —
in college Professional) Procurement Unit

First Lavel |Proficient in MS Office;
Eligibiity
y and to details.

4 |Administralive Aide VI SLPCB-ADAB-19-2022 6| 17563|Complelion of |Mone required |None required |Career Service |Familiarity vath the operations of 8 |SLSU Main
2 years studies (Sub- procurement office; Campus -~
in college Professional) Procurement Unit

First Level Proficient in MS Office;
Edlgibiity
A y and to detalls.
4 and qualified apph should signily thelr interest in writing. Attach the followi to the application leller and send lo the address betow nol laler than September 10, 2023,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized piclure (CS Form No, 212, Revised 2017) which can be downloaded al vaww.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

4 of T ipt of ds.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email thelr application to:
GINO A. CABRERA, RPm

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED,



SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website:

u‘
GINO A. CABRERA, RPm

HRMO
Date: September 1, 2023
No.| Position Title (Parenthetical Plantilla ltem No. Salary/ | Monthly Qualification Standards Place of
Vitle - applicabis) ._M_w\muw Selry Education Training Experience Eligibility Competency (if applicable) Assignment
1 |Administrative Officer IlI SLPCB-ADOF3-18-2022 14|  33843|Bachelor's 4 hours relevant (1 year of Career Service |Knowledgeable in document archiving [SLSU Main Campus

Degree training relevant (Professional) fand records management including |- Records Unit
relevant to the experience Second Level |digitalization;
job Eligibility

Familiarity with Republic Act No. 9470
and 1SO 9001:2015 requirements;

Strong organizational and
communication skills.

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than September 10, 2023.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable).

3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

GINO A. CABRERA, RPm
0IC, Human Resource Management Office
Southern Luzon State University - Brgy. Kulapi Lucban, Quezon
slsurecrultment.nonteachin) mail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 9
Rovised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines

SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

_‘mtnzea..ng to be subynilted to the CSC FO mus! be in MS Excel formal

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: —~

GINO A. GABRERA, RPm

HRMO
Date: September 1, 2023
No Position Title (Parenthetical Plantilla ltem No. Salary/ | Monthly Qualification Standards Place of
; Title, if applicable) ’ Job/ Pay | Salary Education Training _Experience Eligibility Competency (if applicable) Assignment

1 |Administrative Aide VI SLPCB-ADA6-14-2022 6 17553|Completion of |None required  |None required [Career Service |Attention to detail and data entry SLSU Alabat
2 years studies (Sub- skills; Campus/ Quality
in college Professional) Assurance Unit

First Level Proficient in MS Office;
Eligibility
Knowledge and skills in office
procedures and records
management.

2 |Administrative Aide VI SLPCB-ADAG-24-2022 8| 17553|Completion of |None required |None required [Career Service |Attention to detail and data entry SLSU Catanauan
2 years studies (Sub- skills; Campus/
in college Professional) Information Unit

First Level Proficient in MS Office;
Eligibility
Knowledge and skills in office
procedures and records
management.

3 |Administrative Aide VI SLPCB-ADAB-11-2022 6| 17553|Completion of |None required |None required [Career Service |Attention to detail and data entry SLSU Gumaca
2 years studies (Sub- skills; Campus/ Legal Unit
in college Professional)

First Level Proficient in MS Office;
Eligibility
Knowledge and skills in office
procedures and records
management.




procedures and records

management.

4 |Administrative Aide VI SLPCB-ADAB-9-2022 17653|Completion of |None required  |None required |Career Service |Altention to detail and data entry SLSU Infanta
2 years studies {Sub- skills; Campus/ ICT Unit
in college Professional)

First Level Proficient in MS Office;
Eligibility
Knowledge and skills in office
procedures and records
management.

5 |Administrative Aide VI SLPCB-ADA6-20-2022 17553|Completion of |None required [None required |Career Service |Atftention to detail and data entry SLSU Tayabas
2 years sludies (Sub- skills; Campus/ Records
in college Professional) Unit

First Level Proficient in MS Office;
Eligibility
Knowledge and skills in office
procedures and records
management.

6 |Administrative Aide VI SLPCB-ADA6-10-2022 17553|Completion of |None required  |None required [Career Service [Attention to detail and data entry SLSU Tiaong
2 years studies (Sub- skills; Campus/ Internal
in college Professional) Audit Unit

First Level Proficient in MS Office;
Eligibility
Knowledge and skills in office
procedures and records
management.

7 |Administrative Aide VI SLPCB-ADAB-8-2022 17553|Completion of |None required  [None required |Career Service |Attention to detail and data entry Office of the SLSU -
2 years studies (Sub- skills; JGE Tagkawayan in
in college Professional) the Main Campus

First Level Proficient in MS Office; (Office of the
Eligibility Campus
Knowledge and skills in office Coordinatar)

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than September 10, 2023.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance raling in the last rating period (if applicable);
3, Photocopy of certificate of eligibility/rating/license; and

4, Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

GINO A. CABRERA, RPm

0IC, Human Resource Management Office

Southern Luzon State Universi
slsurecruitment.nonteachin

pLS S LS LT MU im

- Brgy. Kulapi Lucban, Quezon

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 9 Ebcyuniz copy (o te submilied (0 e CSC FO musf be v MS Exced fommat
Revised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request he of the g vacant p which are aulhorized to be fitled, at the SOUTHERN LUZON STATE UNIVERSITY in Ihe CSC website: 7~ (1)
GINO A o»mwmzwp RPm
HRMO
Date: Seplember 1, 2023
No.|[ Posilion Title (Parenthetical Plantilla ltem No. Salary/ | Monihly Qualification Standards _ Piace of
Tie, if appllonbie) ._mﬂv& Solary [ Erucation Training _. G i 4
de P gibility P Y _

1 |Administrative Officer | SLPCB-ADOF1-17-2022 10| 23176|Bachelors None required  |None required |Career Service |Strong knovdedge of procurement SLSU Main
degree (P P supply jon, conlract [Campus ~ Supply
relevant to the Second Level |management, and supplier and Properly
job Efigibility Unit

of Y
systems and software;
Excellent negoliation, communication,
El and Interpersonal skills.

2 |Adminisirative Assistant Il SLPCB-ADAS?2-14-2022 8] 19744|Completion of (4 hours relevant |1 year of Career Service |Skills on property custodianship; SLSU Main
2 years studi ining (Sub- Campus ~ Supply
in college F F ity with invenlory management|and Property

First Level systems and software; Management Unit
Eligibility

Knowledge of supplies, equipment,

and/or services ordering and inventory

control;

[Know-how to recelve, track, and

dislibule materials, supplies, and

twmr.!.:ozr

3 |Administrative Alde VI |SLPCE-ADAG-21-2022 6| 17663|Complefion of |None required |None required |Career Service |Knowledge of supplies, equipment,  |SLSU Main
2 years studies (Sub- andlor services ordering and inventory [Campus — Supply
in college Professional) [control; and Property

First Lave! Managemenlt Unil
Ekgibility Know-how lo receive, frack, and
distribute materlals, supplies, and
equipment;
Proficlent in MS Office and record
management.
and qualified should signify thelr interest in wriling. Attach the to the letter and send fo Ihe address below nof later than Seplember 10, 2023,

1. Fully accomplished Personal Data Sheet (PDS) vAlh recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded al www.csc.gov.ph;
2. Performance rating in tho last rating period (if applicable);

3. Photocopy of carlificate of ebgibillly/ratingficense; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised lo hand in or send through courierfemall iheir applicalion lo:

GINO A. CABRERA, RPm

OIC, Human Resource Managemen! Office

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



