/

Human Resource
Management Office

NOTICE OF VACANT POSITIONS

For Non-Teaching

This Office hereby announces the following vacant positions, to wit:

Item No. Position Title SG
1 | SLPCB-ADOF1-16-2022 | Administrative Officer | 10
2 | SLPCB-ADOF1-17-2022 | Administrative Officer | 10
3 | SLPCB-ADAS3-14-2022 | Administrative Assistant Iil 9
4 | SLPCB-ADAS3-16-2022 | Administrative Assistant Il 9
5 | SLPCB-ADAS3-17-2022 | Administrative Assistant Ili 9
3] SLPCB-ADAS3-18-2022 | Administrative Assistant Il 9
7 | SLPCB-ADAS2-13-2022 | Administrative Assistant Il 8
8 | SLPCB-ADAS2-14-2022 | Administrative Assistant || 8
9 [ SLPCB-ADAS2-15-2022 { Adminis{rative Assistant I 8
10 | SLPCB-ADAS1-10-2022 | Administrative Assistant | 7
11 { SLPCB-ADA6-1-2022 Administrative Aide VI 6
12 | SLPCB-ADAB-2-2022 Administrative Aide V! 6
13 | SLPCB-ADAG-9-2022 Administrative Aide VI 6
14 | SLPCB-ADA6-10-2022 Administrative Aide VI 6
15 | SLPCB-ADAG-11-2022 Administrative Aide VI 6
16 | SLPCB-ADAB-12-2022 Administrative Aide VI 6
17 | SLPCB-ADAB-13-2022 Administrative Aide VI 5]
18 | SLPCB-ADAB-15-2022 Administrative Aide VI 6
19 | SLPCB-ADAG-16-2022 Administrative Aide VI 6
20 | SLPCB-ADAG-17-2022 Administrative Aide VI 6
21 | SLPCB-ADAG-18-2022 Administrative Aide VI 6
22 | SLPCB-ADAB-19-2022 Administrative Aide VI 6
23 { SLPCB-ADAG-20-2022 Administrative Aide Vi 6
24 | SLPCB-ADAS-21-2022 Administrative Aide VI 6
25 | SLPCB-ADAG-22-2022 Administrative Aide VI 5]
26 | SLPCB-ADAG-23-2022 Administrative Aide VI 6
27 | SLPCB-ADAG-24-2(22 Administrative Aide VI 6
28 | SLPCB-ADAS3-13-2022 | Administrative Assistant I 9
29 [ SLPCB-ADAS2-10-2022 | Administrative Assistant [l 8
30 | SLPCB-ADAS2-11-2022 | Administrative Assistant || 8
31 [ SLPCB-ADAS2-12-2022 | Administrative Assistant || 8
32 | SLPCB-ADAS1-9-2022 | Administrative Assistant | 7
33 | SLPCB-ADAS-3-2022 Administrative Aide VI 6
34 | SLPCB-ADAB-4-2022 Administrative Aide VI 6
36 | SLPCB-ADAS-5-2022 Administrative Aide VI 6
36 | SLPCB-ADAS-6-2022 Administrative Aide VI 6
37 | SLPCB-ADAG-7-2022 Administrative Aide VI 6
38 | SLPCB-ADAB-8-2022 Administrative Aide VI 6

Applicants should submit within ten (10} calendar days from the date of its

publication to the Human Resource Management Office at the 2" Floor of SLSU
Administration Building, Lucban, Quezon or at the HR Office Administration Buitding,
SLSU-JGE Campus Brgy. Rizal, Tagkawayan Quezon with the following requirements:



Human Resource
Management Office

1. A letter stating the specific pbsition applied for,

2. Properly accomplished Personal Data Sheet (PDS) with latest passport size
picture;

3. Copy of the latest Performance Rating (if applicable);
4. Certified True Copy of the following:

Authenticated Certificate of Eligibility or License,

Transcript of Records

Diploma

Certificate of Employment with actual duties and responsibilities and/or Job
Description;

o Certificate of trainings or seminars attended.

a & 9 @

Applications with incomplete requirements shall not be entertained.

- . M7
GINO A. CABRERA, RPm
Head, HRMO

Approved fo'r posting:
gy

FREéD; ICK T. VILLA, DT
Univérsity President

Date of Posting:

MAY 06 7074




CS Form No, 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Woe hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC websita:

Republic of the Philippines

SOUTHERN LUZON STATE LUNIVERSITY
Request for Publication of Vacani Positicns

I‘smmmmmmmaromcé'cso st be i M5 el fomnar

—d——
-

GING A. CABRERA, RPm

R

HRMO
Date: May B, 2024
No.| Pasition Title {Parenthelical Plantilla ltem MNo. Salary/ | Monthly Gualification Standards Place of Assignment
Title, if applicable} J?Eb:azzy Salary Education Training Experience Efigibility Compeiency {if applicable)
1 |Administrative Assistant (I SLPCB-ADAS3-14-2022 9] 21211|Complstion of |4 hours relevant |1 year of Career Service |Familiarity with bookkeeping and SLSU Main Campus
2 years studies Jiraining relavant (Sub- basic accourting procedures; — Accounting Unit
in college experience Professional)
First Level Competency in MS Office
Eligibility applications.
Accuracy and attention to detail.
2 |Adminigtrative Aide VI SLPCB-ADAG-22-2022 6l 17553|Complation of |None required  |None required |Carear Service {Familiarity with bookkesping and SLSU Main Campus
2 years studies {Sub- basic accounting procedures; - Accounting Unit
in college Professional}
First Level Competency in MS Office
Eligibility applications.
Accuracy gnd attention to detall.

Interested and qualified applicants should signify thelr interest in weiting. Atlach the following documents to the application letter and send 1o the address belaw not later than May 16, 2024,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017} which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/ratingficense; and
4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courierfemail their application la:
GINO A, CABRERA, RPm

OIC, Human Resource Management Office

Southem Luzon State University - Brgy. Kulapi Lucban, Quezon

siswresLiimant nomsa ez AL Lo
— T ==

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




C8 Form No, 9

| Elactronic copy to be submited fo the CSC FO mus! be in M5 Excel fomat

Revised 2018
: Republic of the Philippines

SOUTHERN LUZON STATE UNIVERSITY

Request for Publication of Vacanl Posilions

To: CIVIL SERVICE COMMISSION (CSC}
We hereby request the publication of the following vacant pasitions, which are authorized to be fifled, at the SOUTHERN LU2ON STATE UNIVERSITY in the CSC websit~

GINU A. CABRERA, RPm

—

HRMO
Date: May 6, 2024
No.| Poshion Title (Parenthetical Ptantilla ltern No. Satary/ | Monthly Quatification Standards Piace of Assignment
Titke, if applicable} dobi Pay | 83y [T Equsation Training Exparience | Efigility Competency (¥ applicabie)
1 |Administrative Assistant I SLPCB-ADAS2-15-2022 8| 19744|Completion of |4 hours relevant |1 year of Career Service [Knowledge with bockkeeping and SLSU Main Campus
2 years studies [training relBvant {Sub- ﬂbasic accourniing procedures, — Budgat Unit
in college experience Professional)
First Level Competence In M5 Office, databases,
Etigibility and accounting software;
Accuracy and attention to detail
2 |Administrative Aide V! SLPCB-ADAB-23-2022 6 17553|Completion of |None required  |Nane required |Career Service |Familiarity with bookkeeping and basic|SLSU Main Campus
2 years studies {Sub- accouniing procedures,; - Budget Unit
in callege Professional)
First Level Compeience in MS Office, databases,
Eligibility and accounting sofiware;

Accwracy and attention to detail

Interesied and qualified applicants shoutd signify their interest in writing. Attach the following documents lo the application letter and send to the address below not tater than May 16, 2024.

1. Fully accomplished Persona! Data Shaet (PDS) wilh recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibllity/ratingflicense; and
4. Photocopy of Transcript of Records,

QUALIFIED APPLICANTS are advised to hand in or send through courierfemail their application 10

GINO A. CABRERA, RPm_____
0IC, Human Resource Management Office
Soulhem Luzon State University - Brgy. Kulapi Lucban, Quezon

gisuracritment.nonisalnNEEsvar coT

APPLICATIONS WITH INCOMPLETE DOGUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 8 Eracironic copy o be submified fo e CSC FO musi be in M3 Excel format
Ravised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the foltowing vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website:

GINO A. CABRERA, RPm

HRMO
Date: May 6, 2024
No.| Position Title (Parenthetical Plantilla ltem No. Salary/ | Monthly Qualification Standards Place of
Tille, if appkicable) J%brfazzy Sslary Educafion Training Experience Eligibility Compstency (if applicable) Assignment
1 [Adminisirative side VI SLPCB-ADAB-16-2022 B 17553|Completion of |None required [None required |Career Service {Familiarity in cashiering; SLSU Main Campus

2 years studies (Sub- — Cashier Unit

in college Professional} |Competence in MS Ofifice;
First Level
Eligibility Accuracy and attention 1o detail.

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than May 16, 2024.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating pericd (if applicable);

3. Photocopy of certificate of eligibility/ratingfiicense; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courierfemail their application to:

GINO A. CABRERA, RPm
QIC, Human Resource Management Offico
Southetn Luzon State University - Brgy. Kulapi Lucban, Quezon

sisurscruitmenynonieachine@emat! zom
_— — ——

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 9

Revisad 2018
Repubtic of the Philippires

SOUTHERN LUZDN STATE UNIVERSITY
Request for Publication of Vacant Positions

To: CIVIL SERVIGE COMMISSION (C5C)

We hereby request tha publication of the following vacant positions, which are zuthorized to be fillad, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC websile:

| Electronic copy o be submitfed to the C5C FO musfboinMSExwmafJ

o~

e ey ——

GINO X CABRERA, RPm

.

HRMO
Date: May 6, 2024
No.| Position Title (Parenthetical Plantilla Item No. Satary/ | Monthly Qualification Standards Place of Assignment|
Title, if applicabie) Jnebrfa::y Satary Education Training Experience Efigibility Competency (if applicable}

1 |Administrative: Assistant Il SLPCB-ADAS2-13-2022 8| 19744|Completion of |4 hours relevant (1 year of Career Sarvice | Knowledge in inspection and disposal,{SLSU Main Campus
2 years studies |training relevant (Sub- — General Services!
in college experience Professional) {Report writing skills, dala analysis and Physical Plart and

First Level managemant ability, proficiency in MS |Facilities Unit
[Elgibility Office, organizationa) skills, attention
to detail, and efiective communication
skills.

2 |Administrative Aide VI SLPCB-ADAB-17-2022 6| 17553|Completion of [None required  {Nore required Career Service |Proficient in Microsoft Office S5LSU Main Campus
2 years studies {Sub- applications, — General Services/
in coltege Professional) Physical Piant and

First Leval Excellent srganizational skills with Faciliies Unit
Eligibility attention to detail and accuracy.

interested and 4ualified applicants shoutd signify their interest in writing. Attach the following documants lo the application letter and send fo the address bealow not kater than May 16, 2024,

1. Fully accomplished Pearsonal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 21
2. Performance rating in the last rating peried (ff applicable),

3. Photocopy of certificale of efigibility/ratingllicense; and

4. Pholocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through caurerfemail their application to:

GINO A. CABRERA, RPm
0IC, Human Resource Management Office
Sowthern Luzon State University - Brgy. Kulapi bucban, Quezon

g FEsrUtMET. NSNS T U E g LI s

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

2, Revised 2017) which can be downlpaded at www.csc.gov.ph



C8 Form No. 9 Elcionic copy 1o be submifled ta Ihs CSC FO must be in M5 Excel formal
Ravised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions
To: CIVIL SERVICE COMMISSION {CSC)

We hereby request (he publication of the following vacant positions, which are authcrized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC websiter

GINO A CABRERA, RPm
HRMO
Date: May 6, 2024
No.| Position Title {Parenthetical Plantllla ltem No. Salary/ | Monthly Qualification Standards Place of
Title, if applicable) Job/ Pay | Salary | Education Training Experience Eligibility Competency (if applicable} Asgsignment

1 |Administrative Assistant 1l SLPCB-ADAS3-18-2022 9 21211|Completion of |4 hours relevant |1 year of Career Service |Familiarity with HR operalions in the  |SLSU Main Campus
2 years studies |training retevant {Sub- govemment in accordance lo CS — Human Resource
in college experience Professional) |rules. Management Unit

First Level
Eliglbility _

2 |Administrative Aide VI SLPCB-ADAG-18-2022 6 17553|Completion of [Nene required  |None requireg |Career Service Proficient in Microsoft Office SLSU Main Campus
2 years studies (Sub- applications; — Human Resource
in college Professional) Management Unit

First Level Excellent organizational skills with
Eligibility attention to detail and accuracy.

Interested and qualified applicants should signify their interest in writing, Aftach the following documenis io the application letter and send to the address below not later than May 18, 2024.

1. Fully accomplished Perscnal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2047) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificale of eligibility/ratingflicense; and

4. Photogopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send Lhrough courierfemail their application to:

GINO A, CABRERA, RPm
QIC, Human Resource Management Office
Southern Luzon State University - Brgy. Kulapi Lucban, Quezon

siargsruitment nocteaciing @gme. 105

APPLICATIONS WITH INCOMPLETE DOCUNENTS SHALL NOT BE ENTERTAINED.




CS Form Ne. 9
Rovised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

|' Efactronkc copy fo b0 submiffed to e CSC FO sl be in MS Excel format

We hereby request the publication of the following vacant pesitions, which are authorized to be filted, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website’ )
"—236 e .
GINO A, CABRERA, RPm
HRMO
Date: May 6, 2024
No. { Position Title (Parenthetical Plantilla lkem No. Salary/ | Monthly Qualification Standards Place of
Title, if applicabie) Jgi::y Salary Education Training Experience _Eli_gibility Competency (if applicabie) Assignment
1 |Administrative Aide VI SLPCB-ADAB-2-2022 8 17553[Completion of |None required [None required |Career Service (Good oral and written communication |SLSU Main Campus
2 years studies (Sub- skills; — University and
in college Professtonal) Board Secretary/
First Level Proficient in Microsoft Office; Office of the
Eligibility Infemnational Alumni
Excellent organizational skills with Affairs
attention to detail and accuracy;
Can work individually and as part of a
team.

Interested and qualified applicants shouid signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than May 16, 2024.

1. Fully accomplished Personal Data Sheet (FDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating peried (if applicable);
3. Photocopy of cerificate of eligibility/ratingflicense; and
4, Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courierfemail their application to:

GINQ A. CABRERA, RPm
OIC, Human Resource Management Office
Southem Luzon State University - Brgy. Kulapi Lucban, Quezon

slauragnpiment.nonteashing@emalbiom

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CEFormio. 9 Electomc copy f e submitted o the CSC FO rnuti e in M5 Exsel omal l

Raviad 2018
Republic of the Phitippines
SOUTHERN LUZON STATE UNIVERSITY
Requast for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We heraby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC wabsiie.

—_— R
GINO A. CABRERA. RFm
HRMO
Date: May B, 2024
No, |[Position Title (Parenthetical]  Plantilla ltem No. Salary/ | Monthly Qualification Standards Piace of
Title, if applicable) Jcébr.;::y Salary Education Training Experience Eligibility Compelency {if applicable} Assignment
1 |Administrative Assistani Il [SLPCB-ADAS3-17-2022 9|~ 21211|Completion of |4 hours retevant |1 year of Caresr Service |Proficient in handiing impartant office [SLSU Main Campus
2 yaars studies rtmining relevant {Sub- decuments as well as scheduling - Office of the
in coliege exparience  |Professional)  [appoiniments and activities; President
First Level
Eligibility Knowledge of the use of MS Office
and Google Suita;
Skills in assisting the hezd of office/
agency.
2 |Administrative Aide Vi SLECB-ADAG-1-2022 8] 17553|Complation of [None required [None required |Career Sorvice | Proficient in handling imporiant office {SLSU Main Campus
2 years studies {Sub- documaents as wol! as scheduiing — Office of the
in college Professional}  |appointments and activities, President
First Leve)
Eligibility Above-average knowtedge on the use
of MS Office and Google Suite;

ImMerested and qualified applicants should signify their intarest in writing. Attach tha following documents to the application letter and sond to the address betow not later than May 16, 2024.

1. Fully accomplished Parsonal Data Sheat (PDS) with recent passperl-sized picture (CS Form No. 212, Revised 2017} which can be downlcaded at www.cac.gov.ph;
2. Perfarmance rating in the last rafing perlod (if applicabley;

3. Photocopy of cartificate of elipibiltyfrating/licenss; and

4, Photecopy of Transcript of Records,

QUALIFIED APPLICANTS are advised 1o hand in or send through courerfemail their application to:

GIND A. CABRERA, RPm____
0IC, Human Rescurce Manggement Office

Southemn Luzon State University - Bray. Kulapi Luchan, Quezan

SiagreceLiment nONEAthi e A pma L aren
== i

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



CS Form No. 2
Revised 2018

To; CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be filled, at e SOUTHERN LUZON STATE UNIVER

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Reguest for Publication of Vacant Posiions

| Eroctonk copy o 5o subMETed 1o tha CSC FO musd bo i M5 Excol fennaf

SITY in the CSC webkit~

—

i —
GINDG A. CABRERA, RPm
HRMO
Data: May §, 2024
No.| Position Tite {Parenthetical Plantilla ltem No. Salaryl | Monihity Qualification Standards Place of
Title, it spplicable} ‘Itéb;z:" Salary Education Training Experience Eligibility Competency (if applicable) Assignment

1 |Administrative Assistant 1l SLPCB-ADAS3-16-2022 21211|Completion of |4 hours relevant (1 year of Career Service |Familiarity with the functions of the SLSU Main Campus
2 years studies {training relovant (Sub- Office of the VP for Administraiive and|— Office of the Vice
in collage exparignce Professional)  |Financial Affairs; President for

First Leve! Administrative and
Eligibility Excellent crat and wiitten Financial Affairs
communigation skills;
Proficient in Microsoft Office;
Excallent organizational skills with
attention to delails and securacy;

2 |Administrative Aide V1 SLPCB-ADAB-15-2022 17555 Completion of |None requirad  |Mone required [Career Service Good oral and written communicatien [SESU Main Campus
2 yoars Studies {Sub- skills; - Office of the Vice
in college Professional) Prasident for

First Level Proficiont in Microsoft Office; Administrative and
Eligibility Financial Affairs
Can work individually and as part of a
iteam.

Interested and qualified applicants should signify their interest in writing. Attach 1he foliowing documents to the application letter and send to the

address below not later than May 16, 2024,

1. Fully accomplished Personal Data Shest (PDS) with recant passport-sized plcture (CS Form No. 242, Revised 2017} which can be downloaded at wwaw.cse.gov.ph,

2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/ratingfiicense; and
4. Photocopy of Transcript of Records.

QUALIFIED APPLIGANTS are advised 16 hand in or send through courieriemail their application ke:
GIND A. CABRERA, RPm

0IC, Human Resource Mana
Southem Luzon State University - Brgy. Kulapi Lucban, Quezon

arit Office

ML LIUIRAn;. HAnLEE T T g DT

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINEDR.




CS Form No. 8 Elocironic copy Io be subnilted fo the CSC FO must be in MS Excal formet

Revised 2018

Republic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Pasitions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website:

..__,__-._.——-—

GINO A. CABRERA, RPm

HRMO
Date: May 6, 2024
No. | Position Title (Parenthetical Plantilla item No. Salary! | Monthly Qualification Standards Place of Assignment
Title, if applicable) J‘ébr"a‘;:? Salary Egpucation Training Experience Eligibiity Competency  (if applicable)
1 |Administrative Aide VI SLPCB-ADAB-12-2022 6| 175653|Completion of |None required |None required |Career Service |Goad oral and written communication |SLSU Main Campus
2 years studies {Sub- skills; — Office of the
in college Professional) President Planning
Firsi Level Proficient in Microsoft Office; and Development
Eligibility Office
Excellent organizational skills with
attention to detall and accuracy.

interestad and qualified applicants should signify their interest in writing. Atlach the follawing documents to the application letter and send o the address below not later than May 16, 2024,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.CsC.gov.ph;

2. Performance rating in the fast rating period (if applicable);
3. Photocopy of cerlificate of eligibility/rating/license; and
4, Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courierfemail their application to:

GINO A. CABRERA, RPm
DIC, Human Resource Management Office
Southermn Luzon State University - Brgy. Kulapi Lucban, Quezon

sisurecrunmment. nonteaching@emal.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




GS Form No. 9
Ravisad 2018

Republic of the Philjppines
SOUTHERN LUZON STATE UNIVERSITY
Requesi for Publicatien of Vacant Positions

To: CWIL SERVICE COMMISSION (CSC)

( Focioric copy B> b SUGTAIEd 16 the GSC FO mut bo i WS Excal fommat

We hereby request the publication of lhe following vacani positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC wabsite: 3
—
GINO A. CABRERA, RPm
HRMO
Date: May B, 2024
Ne.| Position Title {Parenihatica! Planfilla liem No. Salaryf | Monthly Cualification Standards Place of
Title, "’p_'fb'e) iy Salay [goe—ee T Trang | Expenonce | Elgbilly | Competency (I appiicable) Assignment

1 |Administrative Officer | SLPCB-ADOF4-16-2022 10| 23178[Rachetors None required  [None required |Career Sarvice |Sireng knowledge of governmend SL5SU Main Campus
degrea (Professional} |procu 1 laws, principtes, = Procurement Unit
ratavant to the Sacond Level |practices, and procedures;
job Eligibility

Abitity in sourcing, supplier
management tschriques. and bidding
and awarding procedures;

Excellent negotiation and
mmunh@n skills.

2 |Administrative Assistant | SLPCB-ADAS1-10-2022 7|~ 1e520{Completion of [None required |None required Caoroer Service |Famiiarty with saurcing ard supplier [SLSU Main Campus
2 years studies {Sub- management techiniques; - Procurement Unil
in college Profassienal)

Firgt Level Proficient in MS Office;
Ellgiblity
Accuracy and _Etlenima to datails.

3 [Adminisiralive Alide V) SLPCB.ADAG-19-2022 B 17553|Completion of |None required |None required Career Gervice | Familizrity with the operations of a SLSU Main Campus
2 yeurs studies {Sub- procurement office; — Procurament Linit
in college Profassional}

First Level Proficient in M5 Office;
Eligibiitty
Accuracy and attention to details.

Intesested znd qualified applicants shoutd signify their interast in wiiiing. Altach the following documents {io the ap)

plication letier and send fo the address below not later than May 16, 2024.

1. Fully accomptished Personal Data Sheet (FDS) with recent passporl-sized picture (CS Farm No. 212, Revisad 2017) which can be downloeded al wonnwv.Cac.gov.ph;

2. Performance rating in the last rating pericd {if applicable);
1. Photocopy of certificale of aligibiliyratingflicense; ard
4. Photecopy of Transcript of Records,

QUALIFIED APPLICANTS are advised to hand in or sead through courierfemail their application to:

GING A. CABRERA, RPm
DIC, Human Resource Management Office

Souihem Luzon Stale Universtty - Bmy. Kulapl Lucban, fuezon

st I P e AL AAE bad

ABPLICATIONS WITH INCOMFLETE DOCUMENTS BHALL NOT BE ENTERTAINED.




CS Form No. &
Ravised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Repubtlic of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

Elacironic copy to be submiltad (6 the CSC FO must be in M3 Excel format

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the GSC web=ite:

GINO A. CABRERA, RPm
HRNMO
Date: May 6, 2024
. . X Salaryf Qualification Standards
No. F'osrt_:g; Tl.tfle (P[a renthetical Flantilla ltem No. Jobf Pay I\gonthly Place of Assignment
itle, if applicable) Grade alary | Education | Training | Experience |  Eligibility Competency (if applicable)

1 |Administrative Aide VI SLPCB-ADAS-13-2022 6| 17553|Completion |None None Career Familiarity with infrastructure and | SLSU Main Campus —
of 2 years required |required Service {Sub- |other development projects of a Office of the President
studies in Professional) |university. - Project Management
college First Level Unit/ Planning and

Eligibility Proficient in MS Office; Development Office
Accuracy and attention to detail

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send fo the address below not later than May 16, 2024.

1. Fuily accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.cst.gov.ph,
2. Performance rating in the last rating period (if applicable);

3. Photocopy of ceriificate of eligibility/ratingficense; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courierfemail their application to:

GINQ A. CABRERA, RPm

QIC, Human Resource Management Office

Southemn Luzon State University - Brgy, Kulapi Luchan, Quezon

slzyrecraitmenyncnteachingBamai.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. &
Ravised 2018

To: CIVIL SERVICE COMMISSION (CSC)

We heraby request the publication of the following vacant positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERSITY in the CSC website: -

Republfic of the Philippines

SOUTHERN LUZON S5TATE UNIVERSITY
Request for Publication of Vacant Positions

Elactronic copy te bs submitied to the CSC FO must be in MS Excel format

‘——-. ———
GINO A. CABRERA, RPm
HRMO
Date: May 6, 2024
No Position Title (Parenthetical Plantilla Item No Salary! | Monthly Qualification Standards Place of
) Tille, if applicable) ’ Job/ Pay | Salary Education Training Experience _Eligibility Competehcy {if applicable} Assignment
1 |Administrative Aide VI SLPCB-ADABS-24-2022 6] 17553|Completion of [None required  |None required  (Career Service |Atlention to detail and data entry SLSU Catanauan
2 years studies (Sub- skills; Campus/
in college Professional} Information Unit
First Level Proficient in M5 Office;
Eligibility
Knowledge and skills in office
procedures and records
management.
2 |Administrative Aide VI SLPCB-ADAG-11-2022 B| 17553|Compietion of |None required |None required Career Service [Atiention to detail and data eniry SLSU Gumaca
2 years studies {Sub- skills; Campus/ Legal Unit
in college Professional)
Firat Level Proficient in M8 Office;
Eligibility
Knowledge and skills in office
procedures and racords
management.
© 3 [Administrative Aide Vi SLPCB-ADAB-8-2022 6| 17553|Completion of [None required |None required |Career Service |Attention to detall and data entry SLSU Infanta
2 years studies (Sub- skills; Campus/ ICT Unit
in college Professianal)
First Level Proficient in MS Office;
Eligibility
Knowledge and skills in office
procedures and records
management.




procedures and records

management.

4 [Administrative Aide V1 SLPCB-ADAB-20-2022 17553 Completion of [None required  [None required |Career Service |Aftention to detail and data entry SLSU Tayabas
2 years studies (Sub- skills; Campus/ Records
in college Professional} Unit

First Level Proficient in MS Ofiice;
Eligibility
Knowledge and skills in office
procedures and records
management.

5 |Administrative Aide VI SLPCB-ADAG-10-2022 17553|Completion of |None required [None required |Career Service Attention to detail and data entry SLSU Tisong
2 years studies (Sub- skills; Campus/ Internal
in college Professional) Audit Unit

First Level Proficient in MS Office;
Eligibility
Knowledge and skills in office
procedures and records
management.

& |Administrative Aide VI SLPCB-ADAB-8-2022 17553[Completion of |None required  |None required [Career Service |Attention to detail and data entry Office of the SLSU -
2 years studies (Sub- skills; JGE Tagkawayan in
in college Professional) the Main Campus

First Level Proficient in MS Office; {Office of the
Eligibility Campus
Knowledge and skills in office Coordinator)

Interested and qualified applicants should signify theit interest in writing. Attach the following documents to the application letter and send to the address befow not [ater than May 16, 2024,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating period {if applicable),
3. Photocopy of certificate of elfigibility/rating/ticense; and

4, Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/femail their application to:

GINC A. CABRERA, RPm

QIC, Hurnan Resource Management Office

Southern Luzon State University - Brgy. Kulapi Luchan, Quezon

clsurecruitmeni nonteashing @Emiali LM
— e ———

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION {CSC)

We hereby request the publication of the following vacam positions, which are authorized to be filled, at the SOUTHERN LUZON STATE UNIVERS

Republic of the Philippines

SOUTHERN LUZON STATE UNIVERSITY
Request for Publication of Vacant Positions

| Elecironic copy (o be submitied lo the CSC FO must be in MS Excel forma!

ITY in the CSC websita

—

GINO A, CABRERA, RPm

Eligibility

HRMO
Date: May 6, 2024
No.| Position Title (Parenthetical Plantilla Hem No. Salary/ | Monthly _Qualification Standards Place of
Title, if applicable} Jobf Pay | Salary Education Training Experience Efigibility Competency {if applicable) Assignment
1 [Administrative Assistant 111 SLPCB-ADAS3-13-2022 al” 21211|Completion of |4 hours relevant (1 year of Career Service |Familiarity with bookkeeping and SLsU - JGE
2 years studies |training relevant {Sub- basi¢ accounting procedures; Tagkawayan
in college experience Professional} Campus
First Level Competency in MS Office {Accounting -
Eligibitity applications. Bookkeaping)
Accuracy and attention 1o detail.
2 |Administrative Assistant | SLPCB-ADAS2-10-2022 8] 19744|Completion of |4 hours relevant |1 year of Carear Service |Proficient in processing client SLSU - JGE
2 years studies |training relevant (Sub- transactions, including preparing daily | Tagkawayan
in college experience Professional} [collection reports, reports of checks Campus
First Level and vouchers issued, cash (Disbursement)
Efigibility dishursement reports, and other
documaentation of a similar kind.
3 [Administrative Assistant Il SLPCB-ADAS2-11-2022 Bl 1974a|Complstion of |4 hours relevant |1 year of Caresr Service |Skills on proparty custodianship; SL5U - JGE
2 years studies | training relevant {Sub- Tagkawayan
in college exparience Professional}  {Familiarity with inventory Campus (Supply
First Level management systems and software; |and Property}
Eligibility
Knowiedge of supplies, equipment,
and/or services ordering and invantory
control;
Know-how to receive, track, and
distribute materials, supplies, and
equipment.
4 |Administrative Assistant Il SLPCB-ADAS2-12-2022 8I  19744|Completion of |4 hours relevant |1 year of Career Service |Familiarity in governmant budgeting, [SLSU - JGE
2 years studies |training relevant (Sub- auditing, and other financial Tagkawayan
in college expearience Professional) |operations standards. Campus {Budget)
First Level




5 |Administrative Assistant | SLPCB-ADAS1-9-2022 18620]Completion of [None required |None required |Career Service |Familiarity with sourcing and supplier [SLSU - JGE
2 years siudies (Sub- management techniques; Tagkawayan
in college Professional} Campus

First Lavel Proficient in MS Office; (Procurement)
Eligibility
Accuracy and attention to details.

& |Administrative Alde VI SLPCB-ADAB-3-2022 17553|Completion of |None required  |None required |Career Service |Attention to detail and data entry SLSU - JGE
2 years sfudies {Sub- skills; Tagkawayan
in college Professional) Campus

First Level Proficient in MS Office;

Eligibility
Knowledge and skills in office
procedures and records managemant.

7 |Administrative Aide VI SLPCB-ADAG-4-2022 17553|Completion of |None required None required |Career Service |Attention to detail and data entry SLSU - JGE
2 years studies (Sub- skills; Tagkawayan
in college Professicnal) Campus

First Lavel Proficient in MS Office,

Eligibility
Knowledge and skills in office
procedures and records management,

& [Administrative Aide Vi SLPCB-ADAB-5-2022 17553|Completion of INone required  |None required [Career Service |Attention io detail and data enfry SLSU - JGE
2 years studies {Sub- skills; Tagkawgyan
in college Professichal) Campus

First Level Proficient in MS Office;

Eligibility
Knowiedge and skills in office
procedures and records management.

9 |Administrative Aide VI SLPCB-ADAB-6-2022 17553|Completion of |None required  |None required |Career Service |Attention to detail and data entry SLSU - JGE
2 years studies (Sub- skills; Tagkawayan
in college Professional) Campus

First Leve! Proficient in MS Office;

Eligibility
Knowledge and skills in office
precedures and records management.

10 |Administrative Aide VI SLPCB-ADAB-T-2022 17653|Completion of [None required |None required {Carear Service |Attention to detail and data entry §LSU - JGE
2 years studies {Sub- skills; Tagkawayan
in college Professional) Campus

First Level Proficient in MS Office;
Eligibility

Knowledge and skills in office
pracedures and records management.

interested and qualified applicants should signify their interest in writing. Attach the following

documents to the application letier and send to the address below not later than May 16, 2024.




1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downlvaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable).

3. Photacopy of certificate of efigibility/ratingflicense; and

4, Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

GINO A. CABRERA, RPm
QIC, Human Resource Management Office
Southem Luzon State University - Brgy. Kulapi Lucban, Quezon

sleurac uitmentnonteatnE@ETE L Com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



C5 Form No. & | EOCH oz Copy 3 OF TLVBENR 16 CST 7O T4 o in WS Exeal kvmet ]
Rawitgs 2018

Repubiic: of the Philippines
SOUTHERN LUZON STATE UNIVERSITY
Requast for Pubfication of Vecant Paaitions

To. CIVIL SERVICE COMMISEION iC5C)

Wa nheraby reques tha pubiication of the tollowing vecent positions, which ere auihorized to be flied, al the SOUTHERN LUZON STATE UHIVERSITY in the C5C webite:
— =
GINO A CROHERS RPm
HRMOQ
Dale: May B, 2024
No.]  Postlion Title (Parerinatcal Plantiila ltem Ho, Salaryl | Monthly Qualtication Sanderds Figce of
Fille, if applicable} m Salary Erucavon Training Expericnce rq.hl'_ny_[ Compelency (¥ epplisable) Assignment
T |Administatve Oficer | SLPCB-ADOF1-17-2022 10| 2M78iB lor's Nonoe required | Wond required | Carear Servica |Strong knawledge of procuremend SLSU Main Campua)
dagrea (Profaasionall |p supply sllocalion, conlrect |- Supply and
ratavant to tha S d Level -] and suppliar Property
lob Ekgibllity relatianship managament, Manragarment Unil
ledgo of Invantory " "
{aysiems gnd software;
& Sotiati
znd inlerpersenal skila.
2 |Administralive Axsiatant {) SLPCR.ADAS2-14-2022 8] 19744|Completion of |4 hows mlevant |1 year af Carear Service |Skils on pmperty sustod'anahip; SLEU Main Campus
2 years sludias | Faining lervant {Sub- ~ Supply gnd
in collega experencs Protocaionaly  |Feemillarity with inventory managedment | Proparty
Firat Level systems gnd software; Manegement Unil
Eligitility
5o of supplies, equip
andior % denng end i Y
control;
Know-how o receive, track, end
dlatribute materals, supplies, and
— equipment
3 [Admnistrative Alde Vi SLPCE-ADAG-24-2022 e 17553|Completion of |None required  [Mone requ Cargar Service | F Aetke of suppt T I, SLSU Maln Camg
2 yeary viudies (Sub- andsor servicas oidering end inveniory |- Suppty and
in collage Professiongi) l; |Prapeity
Firat Leve! Management Unit
Eligibility Knaw-how b receive, irzek, and
ateiba it ials, supplios, and
equipmant;
Frofident In MS Office &nd recomd
jmanagamant.

Intarsated and qusified appicants should signity their intereat in writing. NtaehﬂlsfuﬂMngdmm%npﬂb&ﬁunmrammmwwwbeluwmﬂlamrlnanMayw.zcm,

1. Fully accomplivhed Persong) Data Sheet (POS} with recend passpan-givad picture (G5 Fermn No. 212, Revised 2017} which can be downloaded et wivw,cac.gov.ph;
2. Performanca rating In the tasl rating pericd (f epplicabie);

3. Photoeony of certificate of elgitiityralingficense, and

4, Phatcopy of Traracript of Racords.,

QUALIFIED APPLICANTS are atvised t hand in or send timugh courieremai] their application to:

GING A CAB RPM
SIC, Humsn Rescurcs Mansgemant Offica
Snuthem Luzon Stete University - Bry. Kulapi Lucbar, Quazon

A feartie 0 T o LB -

APPLICATIONS WITH IRCOMPLETE GOCUMENTS SHALL NOT BE ENTERTANED.



